Monuntnka OO0 «Baw KoHTyp» B OTHOWEHMU 06paboTKM NepCcoHarnbHbIX AaHHbIX

YTBEPXXOEHO
FeHepanbHbIN anpekTop OO0 «Baw KoHTyp»
"07" vrona 2025 .

NOJINTUKA OO0 «BALL KOHTYP» B OTHOLUEHWUU
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX

1. OBLUME NOJTIOXEHUA

1.1. Hactoswmin pokymeHT (manee - [MonuTtuka) onpenendetr MNOSIMTUKY B OTHOLUEHMMU
o6paboTkn nepcoHanbHbiX AaHHbix OO0 «Baw KoHTyp» (oanee - Onepatop unu
KomnaHus).

1.2. Hactosiwas lNonutnka paspabotaHa BO ucnofnHeHue TpeboBaHuin n. 2 4. 1 cT. 18.1
depepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX" (aanee - 3akoH
O NepcoHarbHbIX AaHHbIX).

1.3. lNMoHaTus, cogepxawmeca B CT. 3 3akoHa O NepCcoHanbHbIX AaHHbIX, UCMONb3YITCSH B
HacTosLwen MNonuTuke ¢ aHanorM4HbIM 3Ha4YEHNEM.

1.4. JencTtBue HacTtosiwen MNonntukn pacnpocTpaHseTcs Ha Bce onepauuun, coBepLiaemble
OnepaTopom ¢ nepcoHanbHbIMU aHHLIMU C UCNOSIb30BaHMEM CPEACTB aBToOMaTn3auum unm
0e3 nx ncnonbL3oBaHuS.

1.5. OcHoBHble NpaBa n ob6s3aHHocT Onepatopa.
1.5.1. OnepaTtop nmeeT npaeo:

e Mony4yaTb OT cyObekTa nepcoHanbHbIX AaHHbIX AOCTOBEPHbIE WMHOpMauuo n/unm
[AOKYMEHTbI, CoaepKallue nepcoHarnbHble AaHHbIE;

o TpeboBaTb OT cybObekTa nepcoHanbHbIX [AaHHbIX CBOEBPEMEHHOIO  YTOYHEHWS
npenocTaBneHHbIX NepPCoHarnbHbIX AaHHbIX.

1.5.2. OnepaTtop ob6sa3aH:

e oObpabaTbiBaTb MNepcoHarnbHble AaHHble B MNopsigke, YCTaHOBMIEHHOM [OEeWCTBYHOLUM
3akoHogaTtenbcTBoM PO;

e paccmaTpuBaTb obpalleHnss cybbekTa nepcoHanbHbiX AaHHbIX (ero 3akoOHHOro
npeacraButTens) no BonpocaMm 00paboTkKMm nepcoHanbHbIX [AaHHbIX WM [aBaTb
MOTMBUPOBAHHbLIE OTBETHI;

e MpPefocTaBnsATb CyObeKkTy nepcoHanbHbIX AaHHbIX (ero 3akoHHOMY MpeacTaBUTENHO)
BO3MOXHOCTb 6€3B0O3ME3HOr0 AOCTYMNa K ero NepcoHanbHbIM AaHHbIM;

e TMPVHMMATb MEpbl MO YTOYHEHWUID, YHUYTOXEHUK MEePCOHanNbHbIX AaHHbIX CyObekTa
nepcoHarnbHbIX AaHHbLIX B CBA3W C €ro (ero 3akoOHHOro npeacTtaBvTensi) obpalleHmem ¢
3aKOHHbIMU 1 060CHOBaAHHLIMKU TPEBbOBaHNAMY;

e OpraHM3oBbIBaTb 3aLUMTY MEPCOHAlbHbLIX OAHHbLIX B COOTBETCTBUM C TpeboBaHUAMMU
3akoHopartenbcTBa PO.

1.6. OcHoBHble npaBa 1 0693aHHOCTM CyOBHEKTOB NEPCOHAsbHbBIX AAHHbIX:
1.6.1. CybbekTbl NepCoHanbHbIX AaHHbLIX UMEKT NPaBo:

e Ha MNOMHYW WuHGoOpMauM 00 MX NepcoHanbHbIX  AdaHHbIX, 0bpabaTbiBaeMbIX
OnepaTopowm;



e Ha JOCTYN K UX MEepCOHanbHbIM AaHHbIM, BKIHOYas NpaBO Ha Nofy4veHue Konuu nobon
3anucuK, coaepKallerd UX nNepcoHanbHble [[aHHble, 3a WUCKIYEHMEM CIy4Yaes,
npeaycMOTPEHHbIX oeaepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX NEpPCOHanbHbIX [OaHHbIX, WX ONTOKMPOBAHME WNU YHUYTOXEHMUE
B Clyyasix, €Cnu MepcoHarnbHble [aHHble SBMSAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MONTYYEHHLIMW  UNN  He ABMNSAKTCA  HeobGXxoauMbIMK
AN 3asBneHHOM Lenv ob6paboTku;

e Ha OT3bIB Ccorfnacua Ha o6pa60TKy nepcoHasribHbIX AaHHbIX;

e Ha NPUHATUE NPEAYCMOTPEHHbIX 3aKOHOM Mep MO 3aLyuTe CBOMX NPas;

Ha OCYLLEeCTBMEHME MHbIX NPaB, NPeAyCMOTPEHHbIX 3akoHoAaTeNbCTBOM PO,
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 0083aHbI:
e npepoctaBnaTb Onepatopy TONbKO JOCTOBEPHbIE AaHHbIE O cebe;

e [MpefocTaBnATb [AOKYMEHTbI, coAepxalwime mnepcoHanbHble [AaHHble B o0b6beme,
HeobxoaumoMm anga uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBNEHMN, N3MEHEHNN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswmne OnepaTtopy HEAOCTOBEPHbIE cBeAEHUs 0 cebe nmbo ceBeaeHus o
apyrom cybbekTe nepcoHanbHbIX AdaHHbiX ©0e3 cormacus  nocnegHero, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoaTeNnbcTBoM P®.

2. OBBEM WU KATEIFoPMU OBPABATbLIBAEMbIX MNMEPCOHAJIbHbIX OAHHBbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoOxeT obpabaTbiBaTb MepcoHanbHble AaHHble CreaylLlnX CyObEKTOB
nepcoHarnbHbIX AaHHbIX:

e paboTHukn KomnaHuu, 6biBLUME paboTHUKK, KaHAMAATLI ANs npuema Ha paboTy, a Takke
POACTBEHHUKN PpabOTHMKOB,

e KMWEHTbI N KOHTpareHTbl KomnaHum (cmsmnyeckmne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KoMmnaHum (ropngnyeckmx nuu);
e nocetutenu canta (canto) Komnanum (ganee - Cant n Canthl).

2.2. K nepcoHanbHbIM gaHHbIM, obpabaTtbiBaeMbiM OnepaTtopom, OTHOCATCS:

e (pamunus, UMs, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MECTO NPOXUBaHUA (pernonH/ropon);

e cneumanbHOCTb/06nacTb NPodeCccUoHanbHbIX UHTEPECOB;

e HOMep MObBUnNbHOro TenedoHa;

e aApec aneKTPoHHOM noyThl (e-mail);

e MCTOpPMS 3anpoCcoB M NPOCMOTPOB Ha CanTe u ero cepsucax (4na nocetutenen CanTtos);
WMHasa HopmMauus, B TOM Yucrne ykasaHHad B [1punoxeHun K Hactosdwen Monutuke.

2.3. Onepatop obecneymBaeT COOTBETCTBME coaepxXaHus U obbema obpabaTbiBaeMbix
NnepcoHanbHbIX OaHHbIX 3asiBNEHHbIM UensamM obpaboTkm u, B criyyae HeobxoammocTw,
NPUHUMAET Mepbl MO YCTPaAHEHUIO UX U3ObITOYHOCTU MO OTHOLLEHUIO K 3asiBEHHbBIM Liensm
obpaboTku.



2.4. Onepatop obpabaTbiBaeT OMomeTpuyeckme nepcoHanbHble faHHble MpU  YCroBUK
NMMCbMEHHOrO COrnacusa COOTBETCTBYHOLUMX CyOBbEeKTOB MepCoHanbHbIX OAHHbIX, @ Takke B
WHbIX CnyYasix, NpegyCMOTPEHHbIX 3aKkoHogaTenb,cTBoM Poccuinckon degepaumn.

2.5. O6paboTka cneumanbHbIX KaTeropmi nNepcoHanbHbIX AaHHbIX, Kacatowmnxca pacoBoOWn,
HaUWOHANbHOW  MPUHAONEXHOCTN,  MOMUTUYECKUX  B3rMS40B,  PENIUMMO3HbLIX  UNK
dunocodckmx yoexxaeHmm, MIHTUMHOM X13HK, OnepaTopoM He OCYLLIECTBSIETCS.

2.6. TpaHcrpaHu4Hasa nepegava nepcoHanbHbIX AaHHbIX OnepaTtopom He OCYLLEeCTBSETCS.
3. UEJNIN CBOPA MNEPCOHAJbHbIX OAHHbLIX

3.1. NepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTopoM B CrieayroLmx Lensix:

3.1.1. 3aKknyeHne JOroBOpPOB U X AanbHeKLee UCNOSTHEHWE;

3.1.2. npoeegeHne OnepaTtopoM akuuh, OMNPOCOB, WHTEPBbLIO, TECTUPOBAHUN W
ncenenoBaHmn Ha Canrax;

3.1.3. BbINOMIHEHNE [OrOBOPHbLIX 00A3aTENbLCTB, BKIOYAA OKasaHue YCryr, BbIMNOMHEHWEe
paboT, nNpegocTasneHne npas Ha UCMONb30BaHWE NPOrpaMMHbIX MPOAYyKTOB [pynnbl
komnaHm CKB KoHTyp, noctaeky TOBapoB;

3.1.4. peructpaumsa, waeHTUMKaLMa © nepcoHanusaums Nonb3oBaTeNnen CcanTos,
MPUMNOXEHUA N UHBIX WHEAOPMALMOHHBLIX PECYPCOB KOMMaHWW; NpeocTaBleHne
AocTyna K pecypcam u QYHKUMAM, AOCTYNHbIM TONMbKO 4SS 3aperncTpupoBaHHbIX
nonb3oBaTtenen; nosbileHne yaobctBa paboTbl nonb3oBaTenen, ynydleHue
NpPOrpaMmMHbIX MPOAYKTOB, MOBbILLEHWSI KAYEeCTBa OKa3blBaEMbIX YCIYT U BbINOSHAEMbIX
pabot Npynnon komnaHum CKB KoHTyp;

3.1.5. ocyulecTBneHne OeATeNbHOCTU onepartopa (pUcKanbHbIX OaHHbIX B COOTBETCTBUM
C 3akoHoaaTenbcTBOM Poccunckon degepauunm o omckanbHbIX JaHHbIX;

3.1.6. opraHuMsauus  KOHpepeHuun, CceMuHapoB, BebUHapOB, WHbIX  NYOAUYHBIX
MEpONpUATUI B MHTepecax CKB KoHTyp, napTHEepPCKMX opraHuMsauun,
npodeccuoHanbHbIX COO0LLECTB

3.1.7. ocywecTBrneHue CBA3N C (PM3NYECKUMM U IOPUONYECKUMUN NMLAMU NS HAanpaBneHns
UM yBeOMISIEHMIA, OTBETOB Ha 3anpoChl, PACCLITOK U MH(POPMAaLMOHHBIX COOBLLIEHNNA,
B TOM 4ucrie CcoOOLLUEeHM MapKETMHIOBOrO XapakTepa, a Takke WHble [encTBus
A9 NPOABWXKEHUST MNPOrpamMMHbIX MNPOAYKTOB, TOBapoB, paboT wu ycnyr [pynnbl
komnaHun CKB KoHTyp n OOO «Baw KoHTyp», Kak napTHEpPCKOM opraHm3aumu;

3.1.8. obpaTtHas cBs3b C cybbekTaMu NepcoHanbHbIX JAaHHbIX, B TOM Yncne obpaboTtka nx
3anpocoB n obpalyeHui, nHpopmupoBaHue o pabote Canta (Cantos);

3.1.9. KOHTpOMnb M YyrnyulleHne KayecTBa ycnyr u cepsucoB KomnaHum, B TOM 4ucrne
npeanoxeHHolx Ha Cante (CanTtax), B T.4. NOMy4YeHME OT3bIBOB M MPEOSIONKEHUIN MO
pasnu4yHbiM HanpasneHnam paboTel komnaHmm OO0 «Baw KoHTyp»;

3.1.10. BeaeHne kagpoBok paboTbl M opraHu3aumm ydeTta paboTHukoB KomnaHuu,
perynupoBaHne TPYAOBbIX U UHbIX, HEMOCPEACTBEHHO CBSA3aHHbIX C HUMW OTHOLLIEHUN;

3.1.11. npueneyeHne 1 otbop kKaHaMAAToOB Ha paboTy B KomnaHuio, B T.4. NpefocTaBneHne
obpaTHOW CBSI3N KaHAMAaTam Ha BakaHCUK,

3.1.12. hopmupoBaHne CTaTUCTUYECKON OTYETHOCTU;

3.1.13. ocywecTBneHne UHbIX (PYHKUWUA, NOMHOMOYMIA U 0BA3aHHOCTEN, BO3MOXEHHbIX Ha
OnepaTtopa 3akoHogaTenbcTsoM PO.

3.2. Karteropym un nepedeHb oOpabaTbiBaeMbiX MNEPCOHarnbHbIX AaHHbIX, KaTeropuu
CyOBLEKTOB, MepCOoHarnbHble [AaHHble KOTOpbIX ObpabaTbiBalOTCs, CMOCOOLI, CPOKU UX



006paboTkn M XpaHeHWsl, NOPSAOK YHUYTOXEHUS MNepCOHarnbHbIX OaHHbIX ANA Kaaoow
yKasaHHOW B HacTosLWeM pa3gene uenu o6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHbl B
MpunoxeHnn K Hactoswen [lonMTnke, KOTOpPOe SABMSAETCH HEOTbEMSIEMOM YacCTbio
HacTtosLwen MonuTtuku.

4.

NMPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

4.1. NpaBoBbIMY OCHOBaHMSIMU 06pPabOTKM NepCoHarnbHbIX AaHHbIX OnepaTopoM SABMASKTCS:

5.

KoHcTutyums PO;
Tpynosown kogekc P®;
MpaxkgaHckunin kogeke Po;

depgepanbHbin - 3akOH OoT 27 wuiona 2006 r. N 149-03 "O6 wHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMMSAX U O 3aLunTe nHpopmaymn”;

3akoH P® ot 27 gekabpsa 1991 r. N 2124-1 "O cpeactsax maccoBon nHdopmaumm”;

depepanbHbIN 3aKoH 0T 26 aekadbpst 2008 r. N 294-03 "O 3awmTte npaB LPUANYECKNX
nuy U MHAnBMAYanbHbIX NpeanpuHUMaTenen npu OCyLEeCTBNEeHUN roCyaapCTBEHHOIo
KOHTpOns (Hag3opa) U MyHMUMNanbHOro KOHTpona";

Yka3 lNpe3sungeHta PO ot 6 mapTta 1997 r. N 188 "O6 yTBEpXOeHUM NepedHsa cBeaeHUN
KOHoMAeHUmarnbHoro xapakrepa";

MoctaHoeneHwue MNMpasutenbctea Poccuinckon degepaumm ot 06 ntona 2008 r. N 512 "O06
yTBEPXAEHUN  TpeboBaHMM K  MaTepuarnbHbIM  HOCUTENsM  BMoMeTpU4ecKmx
nepcoHanbHbIX AaHHbIX 1 TEXHOMOMNSAM XpaHEHUS TaknX AaHHbIX BHE MHAOPMAaLMOHHbIX
CUCTEM NepCcoHaribHbIX AaHHbIX";

lMocTtaHoBneHune MNpasutensctBa Poccuickon ®epepauun ot 15 ceHTabpsa 2008 r. N 687
"O6 yTtBepxaeHun lMonoxeHna o6 ocobeHHOCTAX 0b6paboTkM NepcoHanbHbIX OaHHbIX,
ocyulecTengemon 6e3 ncnonb3oBaHUA cpeacTB aBTomaTusaunn®;

lMocTtaHoBneHune lNpaButensctBa Poccuinckon ®epgepaunm ot 1 Hos6ps 2012 r. N 1119
"O6 yTBepxaeHUn TpeboBaHW K 3alimMTe NepcoHarnbHbIX AaHHbIX Npu ux obpaboTke B
MHGOPMALMOHHBIX CUCTEMAX NePCOHasbHbIX JaHHbIX",

Mpuka3 PockomHaasopa oT 5 ceHTabps 2013 r. N 996 "O6 yTeepxaeHun TpebosaHnn u
MEeTOAO0B No 06e3NnYMBaHNI0 NEPCOHaNbHbIX AAaHHbLIX";

Mpukaz ®CTIK Poccumn ot 18 cespana 2013 r. N 21 "O6 yTtBepxgeHuM coctasa u
CoAepXaHNsA OpraHM3aLMOHHbIX U TEXHUYECKMX Mep no obecneyeHnto GesonacHoCTU
NnepcoHanbHbIX OaHHbIX Npu  ux obpaboTke B MHGPOPMALMOHHBIX CUCTEMaX
nepcoHanbHbIX AaHHbIX";

yCTaBHble AOKyMeHTbl Onepartopa;
AOroBOpbI, 3aknovaemMble Mexay OnepatopoM un cyGbekTamm NnepCcoHanbHbIX AaHHbIX;
cornacus cybbekToB NepcoHarnbHbIX AaHHbIX HA 06pPabOoTKy NepcoHarbHbIX AAaHHbIX;

MHble OCHOBaHMS, Koraa cornacve Ha obpaboTKy NepcoHanbHbIX AaHHbIX He TpebyeTca
B CUIy 3aKOHa.

NOPAOOK N YCNOBUA OBPABOTKU NEPCOHAJbHbLIX OAHHbIX

5.1. Ana pgoctwxkeHust 3asiBneHHbIX uenen OnepaTtop MCNONb3yeT crieayroume cnocobbi
006paboTKn NnepcoHanbHbIX AAaHHbIX:

HeaBTOMaTM3NpoBaHHaA 06paboTka NepCcoHarnbHbIX AAHHbIX;



e aBTOMaTU3NpOBaHHasi 0bpaboTka NepcoHanbHbIX AaHHbIX C nepegayven noryvYeHHowm
NHGOPMaLMKN N0 NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIM CETAM UK 6e3 TakoBOW;

e CMellaHHasi obpaboTka nepcoHanbHbIX LaHHbIX.

5.2. C6op nepcoHanbHbIX AaHHbIX AOMOMHUTENBHO OCYLLECTBISAETCA C MCMNONb30BaHUEM
dannoB cookie 1 cepBuca Beb-aHannTUKN «Angekc.MeTtpukay.

5.3. NepedeHb gencreuin, coBepiaembix OnepaTtopom ¢ nepcoHarnbHbIMW AaHHbIMUK: cOop,
cuctemaTmsaumsi, HakonfeHwe, XpaHeHune, YTovyHeHne (OBHOBMEHME, W3MEHEHME),
ncnonb3oBaHue, pacnpocTpaHeHne (B TOM 4ucrne nepefada), obesnuumBaHue,
OnoKMpoBaHMe, YHWYTOXEHME, a Takke oOcylecTBreHne nobblX WHbIX AEACTBUA B
COOTBETCTBUU C AENCTBYIOLLIMM 3aKoHOAAaTeNNbCTBOM PO.

5.4. O6bpaboTka nepcoHanbHbIX AaHHbIX ocywecTBndeTca OnepaTopoM Mpu yCnosum
nonyyeHmsa cornacus cybbekta nepcoHanbHbiX [AaHHbIX (ganee - Cornacue), 3a
NCKIMIOYEHNEM YCTaHOBIMEHHbLIX 3akoHoaaTtenctBoM P® cnyvaes, korga obpaboTka
nepcoHarnbHbIX JaHHbIX MOXET OcyLLecTBNATbCS 6e3 Takoro Cornacus.

5.5. CyObeKkT nepcoHanbHbIX [AaHHbIX MPUHMMAaeT pelleHne O npefoCcTaBfeHnn ero
nepcoHanbHbIX AaHHbIX 1 AaeT Cornacve cBo6OAHO, CBOEN BOMEN 1 B CBOEM MHTEpECe.

5.6. Cornacue gaetcs B ntobon nNo3BondAoLlWen NnoaTBeEPAMTL (haKT ero nosyvyeHuss opme.
B npegycmoTpeHHbIX 3akoHopgatensctBoM P® cnydaax Cornacve odopmnseTcs B
NMUCbMEHHOW dhopMme.

5.7. YcnoBuem npekpaileHnss 00paboTkM nepcoHanbHbIX [[aHHbIX MOXET SABMSATbCA
[OCTMXEeHMe uenen o0paboTKM NepcoHarnbHbIX AaHHbIX, UCTEYEHWEe Ccpoka [OEeNCTBUS
Cornacus nnm ot3biB Cornacunsa cybbekToM nepcoHanbHbIX AaHHbIX, @ TakKe BbIsiBNEHUe
HenpaBoMepHOWN 06paboTKM NEpPCOHarbHbIX AaHHbIX.

5.8. Cornacme MoxeT ObITb OTO3BaHO nyTemMm nMCbMeHHOro ysejoMmreHund, HanpasJjieHHOro B
agpec KomnaHum 3akasHbIM NOYTOBLIM oTnpasJiEHNEM.

5.9. OnepaTtop npu 06paboTke NepcoHanbHbIX AaHHbIX MpPUHMMaeT unu obecneyvBaeT
NPUHATUE HEOBXOAMMbIX MPaBOBLIX, OPraHU3aUMOHHBIX U TEXHUYECKMX Mep AN 3alluuTbl
nepcoHarbHbIX AaHHbIX OT HEMPaABOMEPHOrO MK CRy4alnHOro A0oCTyna K HUM, YHUYTOXEHUS,
N3MeHeHus,  ONOKMPOBaHMS,  KOMWPOBaHWSi, NPELAOCTaBMEHWUsi,  pPacnpoCTpaHeHus
NMepcoHanbHbIX AaHHbIX, @ TaKkKe OT MWHbIX HEernpaBOMEpPHbIX AENCTBMIN B OTHOLUEHUU
nepcoHarbHbIX AaHHbIX.

5.10. XpaHeHne nepcoHarnbHbIX [daHHbIX OcyllecTBrnsieTcs B dopMe, MO3BONSIOLLEN
onpenenntb cybbekTa nepcoHarnbHbIX AaHHbIX, B TEYEHWE CPOoKa He [ofiblie, YeM 3TOoro
TpebyoT uenn o6paboTkn NepcoHarnbHbIX AaHHbIX, KPOME Cry4YaeB, Korga CPpoK XpaHeHust
nepcoHarnbHbIX AaHHbIX YCTaHOBMeH deaeparnbHbiM 3aKOHOM, [OrOBOPOM, CTOPOHOM
KOTOpOro, BbirogonpuobpeTaTtenemM Unu mnopydMTenem Mo KOTOPOMY SIBNSIETCS CyObekT
nepcoHarbHbIX AaHHbIX.

5.11. MNMpwn ocywecTBNEHNN XpaHEHUST NEPCOHaNbHbIX AaHHbIX OnepaTop ncnonb3yet 6as3bl
AaHHbIX, Haxogsawmecs Ha Tepputopumn PO.

6. AKTYAJIIU3AUUA, UCMNPABIEHWUE, YOANEHUWE, YHUYTOXEHWE U CPOKM
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX, OTBETbI HA 3AMNMPOCbHI CYBBEKTOB
NEPCOHAIJIbHbIX AAHHbBIX HA AOCTYN K MNEPCOHAJIbHbIM AAHHbIM

6.1. B cnyyae noatBepxaeHust pakta HETOYHOCTM NEPCOHarbHbIX OaHHbIX WK
HENPaBOMEPHOCTM MX 00paboTKM nepcoHanbHble AaHHblE MOANEeXaT WX akTyanu3aumm
OnepaTtopom nnum nx obpadoTka gomKkHa ObiTb NPeKpalleHa COOTBETCTBEHHO.



6.2. ®aKT HETOYHOCTM NEPCOHAaNbHbIX AaHHbIX UM HENPABOMEPHOCTU X 06paboTKN MOXeT
OblTb YyCTaHOBNEH NMOO CyGbLEKTOM MNepcoHarnbHbIX AaHHbIX, NMG0 KOMMEeTEHTHbIMU
rocygapcTBeHHbIMWU opraHammn PO.

6.3. [lo NnuCcbMeHHOMY 3anpocy cybGbekTa nepcoHanbHbIX OaHHbIX UM ero npeacTtaBuTens
Onepatop o0643aH coobwmTb wuHGopmauuio 06 ocyuwecTBnsemon wum obpaboTke
nepcoHanbHbIX [OaHHbIX YKas3aHHOro cybbekTa. 3anpoc AOIMKEeH coaepXxaTb Homep
OCHOBHOIO JOKYMEHTa, y4OCTOBEPSIOLLErO NIMYHOCTb CyObeKkTa NepcoHarnbHbIX JaHHbIX U €ero
npeacTaBUTENs, CBEAEHMS O AaTe BblAaun yKa3aHHOro AOKYMEHTA M BblAaBLLEM €ro opraHe,
cBefeHus, nogTeBepXaawLlme yqactne cybbekta nepcoHanbHblX AaHHbIX B OTHOLLUEHUSIX C
Onepatopom (HOmMep gOoroBopa, AaTta 3akMn4vYeHUs [OOoroBopa, YCIOBHOE CIIOBECHOE
obo3HayeHne n (Unun) uHble ceegeHuns), NMbo ceeaeHns, MHbLIM 0bpa3omM nNoaTBepXKaatoLLmne
dakT 06paboTkmM nepcoHanbHbIX AaHHbIX OnepaTopoM, NoANUCL CyObeKkTa NepcoHanbHbIX
AaHHbIX UK ero npeacraBsuTens. 3anpoc MoXeT OblTb HanpaBneH B opMe 3NEKTPOHHOro
AOKYMEHTa M NoAnMcaH 3NeKTPOHHON NOAMNUCHI0 B COOTBETCTBMM C 3aKOHOA4ATENLCTBOM PO.

6.4. Ecnn B 3anpoce cybbekTa nepcoHanbHbIX AaHHbIX HE OTpakeHbl Bce Heobxoanmblie
cBeAeHus unu cybbekT He obGragaeT npaBamMu A0OCTyNa K 3anpalumBaemMon MHopmaumm, To
eMy HanpaBnsieTcsl MOTMBMPOBAaHHbLIN OTKa3.

6.5. B nopsigke, npegycMoTpeHHOM M. 6.3, CyObeKkT nepcoHarnbHbiX AaHHbIX BnpaBe
TpeboBatb oT Onepatopa YyTOMHEHUSI €ro NepcoHarbHbIX AaHHbIX, X BGNOKMPOBaHUS UMK
YHUYTOXEHMSI B Cryyae, €cnu nepcoHarnbHble [aHHble SBMSITCA  HEMOMHbIMU,
yCTapeBLUMMMW, HETOYHbIMU, HE3AKOHHO MOSTyYEHHBbIMU UM HEe ABMAOTCS HEeoOGXOoaUMbIMM
Ans 3asiBNEeHHON uenu obpaboTku, a Takke NpuHMMaTb NpeayCcMOTPEHHbIE 3aKOHOM Mepbl
Mo 3aLuTe CBOMX Mpas.

6.6. |_|pl/l OOCTUXEHUWN Lienen O6pa6OTKI/I nepcoHarnbHbIX AaHHbIX, @ TaKXe B Cllydae OT3blBa
Cy6'beKTOM nepcoHalibHbIX OaHHbIX Cornacusa nepcoHalribHble [OaHHble noanexar
YHUHYTOXEHNKO, €CIn:

o OnepaTop He BrpaBse ocyLecTBnsATL 06paboTky 6e3 Cornacus cybbekta nepcoHanbHbIX
AAHHbIX;

e MHOE He NpeAyCMOTPEHO AOrOBOPOM, CTOPOHON KOTOPOro, BbirogonpuobpeTaTenemM unm
nopy4uTernem rno KOTOPoOMy ABMAETCA CYGBLEKT NepcoHarnbHbIX AaHHbIX;

e VHOE He NpPedyCMOTPEHO MHbIM cornaweHneMm mexagy OnepaTtopoM U CyGbekToM
nepcoHarbHbIX AaHHbIX.

6.7. PelweHne 006 YHUYTOXEHWM MNEepCOoHarnbHbIX AaHHbIX MNPUHUMAETCS KOMMUCCUEN,
co3faHHoW npukasom pykooauTens OnepaTopa.

6.8. MNMopsiAOK YHUUYTOXEHUS NepCOHanbHbIX AAHHbLIX NPYU AOCTUXKEHUWN Lenen obpaboTku un
NPWU HACTYNJIEHMM NHbIX 3aKOHHBbIX OCHOBAHWIN YCTaHaBNMBAETCA NoKanbHbIM HOPMaTUBHbBIM
aktom Onepartopa.

6.9. [lepcoHarnbHble [OdaHHble CcyObekTa MepcoHanbHbIX [AaHHbIX  YHUYTOXATCS
OTBETCTBEHHbIM NnuLoM OnepaTtopa ¢ cocTaBneHeM COOTBETCTBYIOLLErO akTa.

7. OBECINEYEHUE BE3OMNMACHOCTU NEPCOHAJIbHbIX AAHHbLIX

7.1. Ons obecnevyeHns Ge3onacHOCTM MepcoHanbHbIX AaHHbIX Onepatop nNpUHUMaeT
Heob6XxoouMble W O0CTaTOYHble OpraHM3auMOHHbIE M TEXHMYECKME Mepbl Ans 3aluThbl
nepcoHarnbHbIX [AaHHbIX CYObEKTOB MepCoHanbHbIX [AaHHbIX OT HEenpaBOMEPHOro Mmnu
CrnyyYa/HOro [ocTyna K HUM, YHUYTOXEHUSl, U3MEHEHWs, OGrOoKMPOBaHWS, KOMMPOBaHWS,
pacnpocTpaHeHusl, a TakkKe OT WHbIX HENpaBOMEpPHbIX AEWUCTBUK, BKMOYaloLWMe, B TOM
yucne:



e paspaboTky W noggepXaHme B aKTyarbHOM COCTOSIHMM JIOKarnbHbIX HOPMAaTUBHbLIX
AOKYMEHTOB B OTHOLIEHMM 06paboTKMm nepcoHanbHbiX AaHHbIX W obecneyeHus
©e30nacHOCTM NepcoHarnbHbIX AaHHbIX, YCTAHOBMNEHUS npouenyp, HanpasfeHHbIX Ha
BbiiBieHWe U npefoTBpalleHVe HapyleHuh 3akoHogaTtensctBa Poccumnckon
degepaumm B 00MnacTM nepcoHasnbHbIX [aHHbIX, YCTPAHEHUs MNOCNeACTBUMA TaKux
HapyLUEHWI;

e NEepuoauyeckmn BHYTPEHHWW KOHTPOSb, a TakkKe KOHTPOSib, OCYLIECTBIISEMbIN
CTOPOHHUMM OpraHmMsauusMu (BHELWHWW ayauT) NO AOroBopy noapsaa unv okasaHus
ycrnyr,  COOTBETCTBUS  00paboOTKM  nepcoHanbHbIX  AaHHbIX  TpeboBaHMsM
3aKoHogaTenbCcTBa B 06NacTu nepcoHanbHbIX AaHHbIX U MPUHATBIM B COOTBETCTBUN C
HUM nokKasnbHbIM HOpMaTUBHbIM akTam OnepaTopa;

e NpOBeAEHME OLIEHKN Bpeaa, KOTOPbIN MOXET ObITb MPUYMHEH CyObEKTaM NepCcoHanbHbIX
AaHHbIX B CyYyae HapylleHus 3akoHogaTenbcTBa Poccuinckon denepaumm B obnactu
nepCcoHanbHbIX AaHHbIX;

e O3HaKomneHne paboTHuMkoB Onepatopa, HENOCPeACTBEHHO  OCYLLECTBISKOLWMX
006paboTKy MepcoHarnbHbIX AaHHbIX, C MOMOXEHUSAMWU 3akoHodaTenbcTBa Poccuinckon
degepaumm M nokanbHbIX HOPMATMBHbLIX [AOKYMEHTOB B OTHOLWUEHUM 06paboTkm
nepcoHanbHbIX JaHHbIX 1 obecnevyeHns 6e30nacHOCTU NepPCOHanbHbIX OaHHbIX;

e onpegeneHve yrpo3 6e30nacHOCTU MNepcoHarnbHbIX AaHHbIX Npu Mx obpaboTke B
MHPOPMALMNOHHBIX CUCTEMAaX NepcoHarbHbIX AaHHbIX (qanee — NCIMA);

e TPUMEHEHME OpPraHU3auMOHHbLIX N TEXHUYECKNUX Mep No obecneveHnto 6e30nacHoOCTU
nepcoHanbHbIX JaHHbIX NPy 06paboTke nepcoHarnbHbIX AaHHbIX B CT1, Heobxoanmblx
AnNs BbINONIHEHMS TpeboBaHUI K 3alunTe NePCOHanbHbIX OaHHbIX;

e OOHapyxeHMe (akToB HeCaHKUMOHMpOBaHHOro Adoctyna (manee - HCO) «
nepcoHanbHbIM AaHHBbIM U NPUHATUE HEOBXOAMMbIX MEp;

e BOCCTaHOBMEHME MepCOHarbHbIX AaHHbIX, MOAUMUUMPOBAHHBLIX UMW YHUYTOXEHHbIX
Bcneacteue HCI K HUM;

e yCTaHOBIEHWe nNpaBusl 4OCTyNa K NepcoHasrbHbIM AaHHbIM, obpabaTbiBaembiM B VCT[,
a Takke obecnedyeHne perucTpaumMm Kn yveta BCEX AEWCTBUM, COBEpLUAEMbIX C
nepcoHanbHbiMM gaHHbivu B CT1;

e  KOHTPONb 3a NPUHMMaeMbIMK MepamMn No obecneyeHnto 6e30nacHOCTM NePCOHanNbHbIX
AaHHbIX U ypoBHSA 3awmweHHocTtn ACT.

8. 3AKIMIOYUTEJIbHbLIE NMONOXEHUA

8.1. Bce oTHOWeHUS, kacawwmeca obpaboTkn nepcoHanbHbIX AAHHbIX, HE MNosyYyMBLINE
oTpaxeHnsas B Hactoswen [lonuTuke, perynupyroTcs  COrnacHoO  MOSOXEHUSIM
3akoHopgartenbcTBa PO.

8.2. OnepaTop UMEET NpaBO BHOCUTb M3MEHEHMUS B HacToswyo MonuTtuky. MNMpn BHECEHUN
M3MEHEHNI B aKTyanbHOW pefakuuu ykasblBaeTcsl gaTta nocrnegHero obHosreHusi. Hosas
peaakumsa MNonuTukn BCTynaeT B CUy C MOMEHTA ee pasmelleHnst Ha Cante, ecnmn MHoe He
npegycMoTpeHoO HoBoW pepakumen [lNonutuku. [denctByowlas pefakuma MNOCTOAHHO
poctynHa Ha CawnTte no agpecy: https://buhldnr.ru/.



[Ipunoxenue
k [lomuTtrke B oTHOMEHNN 00PaOOTKH IEPCOHATBHBIX JaHHBIX

INEPEYEHD

KaTeropm‘/i oﬁpaﬁaTmBaeMMx NEPCOHAJIBbHBIX TaHHBIX, KaTeropnﬁ cyﬁ'beKTOB, NEPCOHAJIBHBIC TAHHBIC KOTOPbLIX
OﬁpaﬁaTLIBalOTCﬂ, CHOCOﬁOB, CPOKOB UX OﬁpaﬁOTKl/I U XpaHCHUs, MOPAAKA YHUUTOKCHUA IEPCOHAJTBHBIX JaHHBIX
s Ka)KlIOﬁ ueJm 06p260TKI/l NEPCOHAJBHBIX TaHHBIX

Hacrosimuii [lepeuenp ycraHaBnuBaeT i KaXI0H Lesin 00pabOTKH NepCOHAIBHBIX TaHHBIX (nanee - [1/1H) kareropuu u
niepedeHb oOpadaTeBaeMbIx [1/1H, kaTeropuu cyobekTos, [1/IH KOTOPBIX 00pabaTHIBaIOTCS, CIIOCOOBI, CPOKH HX 00PaOOTKH
U XpaHEeHUs, ITOPSIOK UX YHHUYTOKCHHS.

Cpoxu 06padoTkn
Karteropus u nepedyeHp Cnoco0sb1 06padoTKn U XpaHeHHs,

LU DI J DI NOPSAAOK
yHuuToxenus II1n

Ne | Karteropus cyobexra I1/In

1. Lens o6padoTku [1/]H: 3aximroueHme TFOOBIX TOTOBOPOB M UX JATBHEHIIIETO NCTIOTHEHUS

— KiIMeHThl W KoHTtpareHThl | IIJIH, HE OTHOCAImMeECS K | — HeaBTOMarnsupoBanHas | I1/1n
Kommannn  (¢pm3mueckue | ClCHHAIBHBIM 00paboTka,; 00pabaTeIBarOTCS 1
JuIa); kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBAHHASL XPaHSTCA B TEUECHUE

— npezncTaBuTenn/paboTHuky | Onomerpuyeckum I1/1H: 00paboTKa; CPOKOB,

KJIMEHTOB M KOHTParcHTOB | DaMHIITHA, HMA 1 — cMelranHas 00paboTrka | YCTaHOBJICHHBIX B

Kommnanuu (ropuandeckux OTUCCTBO (MOCTEMHEE COIJIacuM CyObeKTa

JIUIT); ; I111 Ha 00paboTKyY
N . IIpU HAJIMYHN);

— IIOCETUTENH caifta (caiiToB) | Anpec; ero I1/1n, mu6o no 5
Kommannn  (pumsmueckue ~ Howme ,Tene (oma (8 JOCTHIKCHHUIO LCICH
nmna) p obpadotku I1/1H,

Tom Hueae 100 10 OT3bIBA

AOMAIITHIH, CYOBEKTOM COriacus

MOGHILHEIH, Ha o0paboTky I1/1H,

paboumnii); 160 10

— AJpec JJIeKTPOHHOM HACTYIUIEHHS UHBIX

TTOHITRI 3aKOHHBIX
OCHOBaHUM
TpeKpaIeHus ux
006paboTKy.
[Idu cyopexra [11H
YHHAYTOXKAIOTCSI
OTBETCTBEHHBIM
JIMIIOM Omieparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.

2. | Uenw obpadotku I1/1H: npoBenerune Oneparopom akiyii, ONPOCOB, HHTEPBbIO, TECTUPOBAHUN U HMCCIIEIOBAHHIA

Ha Caifrax

— nocerurenu caiita (caiiros) | IIJIH, He oTHOCAmMECS K | — HeaBTOMarusupoBanHas | I1/{n
Komnanuu  (pusudeckue | CrEHATBHBIM o0Opabotka; 00pabareIBaroTCA U
JIMIIA) kareropusim [/l n/umm k | — aBTOMATU3MPOBAHHAS XPaHSTCS B TEUCHUE

ouomerpuueckum [1/1H: 00paboTKa; CPOKOB,

— cMemaHHast oOpaborka | YCTaHOBJICHHBIX B
corjiacum cyobeKTa
[11x Ha 06paboTKy
ero [1/1n, mu6o no

—  @amuius, UM |
0T4ecTBO (TIOCIIEeTHEE
MIPY HAJTNYHN);

- Anpec; JIOCTIDKCHUIO IIeIeH

— Howmep Tenedona (B o6paborkum I1]]H,
TOM tmcnev 100 710 OT3bIBA
JOMAIIHAH, CYOBEKTOM CcOIJIacHs
MOOWJIBHBIH, Ha o0pabotky I1/1H,
pabounii); 160 10




Cpoxku o0padoTku

Karteropus u nepedyeHp Cnoco0sb1 06padoTKn U XpaHeHHs,
JU0IL: JU DI MOPAIOK

yHuuroxxenus I1/{n

Kareropus cyosexra IIIn

— Azpec 3neKTpOHHOH HACTYIUICHUS! HHBIX
TIOYTEI; 3aKOHHBIX

— Unas undpopmanms, OCHOBaHUU
KOTOpYIO NpEeKpaIleHHs UX
MPEIOCTABHUT CYOBEKT 00paboTKH.

[Idua cy6svekra 1110
YHUYTOXKAIOTCS
OTBETCTBCHHBIM
mumoMm OmepaTtopa ¢
COCTaBIICHHEM
COOTBETCTBYIOILIETO
aKTa.

Ienb obpadotku I1/1H:

- BBITIOJIHEHHE JIOTOBOPHBIX 0053aTEJIbCTB, BKIIIOYAs OKa3aHHUE YCIIYT, BHIIOJIHEHNUE PaboT, IPEIOCTaBICHUE PaB
Ha UCIIOJIB30BaHKE MPporpaMMHBIX poaykToB I'pymnmns! komnanuit CKb KoHTyp, moctaBky ToBapoB;

- perucrtpauusi, WASHTU(QHUKALUS U IEPCOHAIN3AIMS  II0JIb30BaTeNeld CaWTOB, NPWIOKEHUH U MHBIX
nH(pOpPMAIMOHHBIX PECYPCOB KOMIIAHUH; IPEOCTABICHHE JOCTYIA K pecypcaM U (pyHKIUSAM, JOCTYITHBIM TOJIBKO
JUTS 3apETHUCTPUPOBAHHBIX I10JIb30BATEIICH; IOBBINICHHE YyA0OCTBA pPabOTHI IOJB30BAaTENEH, YIydIICHHE
MIPOTPaMMHBIX TIPOAYKTOB, TOBBIIICHUS KadyecTBAa OKAa3bIBAEMBIX YCIYT U BBINONHAEMBIX pador ['pymmoit
xommnanuit CKb Kontyp;

- OCYUIECTBJICHHE MAEATEIBHOCTH omeparopa (HCKAIbHBIX JAaHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccwuiickoit deneparuu o GHUCKATLHBIX JaHHBIX;

- opraHuzauus KoH(epeHIMH, ceMHHapoB, BEOMHAPOB, HWHBIX IyOJWYHBIX MEpPONPUSATHH B MHTEpecax
CKbB KoHTyp, napTHepCcKHUX OpraHHU3alii, MpoecCHOHaIbHBIX COOOIIECTB

- OCYILECTBJICHHE CBSI3H C QU3MUECKUMHU U IOPUANIECKUMH JIMLAMU [T HAlPaBJIEeHUs UM yBeIOMJICHUH, OTBETOB
Ha 3aIpOoChl, PACCHUIOK U MHPOPMAIIMOHHBIX COOOIIEHHUH, B TOM YHUCIIe COOOIIEHHH MaPKETHHIOBOTO XapaKTepa,
a Tak)Ke WHBIE ACUCTBHUS JUIA MPOABMKEHHUS MPOTPAMMHBIX TPOAYKTOB, TOBApOB, paboT M ycimyr I'pymmsl
xomnanuii CKb Konrtyp 1 OO0 «Bam KoHTyp», Kak mapTHEpCKOH OpraHU3alliy;

— KJIMEHTHI U KOHTPAreHThI IT/1n, He oTHOCAIMEC K | — HeaBTOMarusupoBanHas | IIH
Kommnannu (pusnueckne CHeIHAIBbHBIM 00paboTka; 00pabaTeIBalOTCS 1
J'II/ILIa); KaTeFOpI/IﬂM HﬂH I/I/I/I.]'II/I K — aBTOMaTPBHpOBaHHaH XpaHHTCS[ B TCUCHUC
— npecraBuTenu/padoTauky | Onomerpuyeckum [/1u: 00paboTka; CPOKOB,
KJIMEHTOB M KOHTPAreHTOB - CTAQHOBJICHHBIX B
Tp _  DaMmma, HML B cMemaHHas oopaboTka | Y .
Komnanuu (1opuIn4ecKux corJiacuu cyObeKTa
OTYeCTBO (IOCIeIHEe
JIUID); [11x HA 06paboOTKY
. IpY HAJTMYUH); N 6
— TIOCETHTENH caiiTa Ampec: ero I1JTH, mmbo o
(caittoB) Komnanuu . pec; doa ( JOCTIDKEHHIO Lienen
— Howmep tenedona (B
((pusmueckue ua) P obpaborku I1/1H,
Tom duene nm60 110 OT3bIBA
AOMAIITHIH, cyOBeKTOM cornacust
M061/m51{1)m, Ha o6paborky T1/1H,
pabouwnii); 1ubo 1o
— AJIpec SIIEKTPOHHOM HACTYIUICHHS HHBIX
HOYTRI 3aKOHHBIX
OCHOBaHUH
MpeKpanieHus ux
00paboTKH.
I111 cyonexTa I1/10
YHHAYTOXKAIOTCSI
OTBETCTBEHHBIM
oM Omeparopa ¢
COCTaBJIEHHEM
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n
COOTBETCTBYIOILETO
aKTa.
5. | Uens o6paboTku [1/T0: oOpaTHas cBs3b ¢ cyobexTamu [1/1H, B TOM yncie o0paboTka nx 3anpocoB 1 00palleHuH,
nHdopmupoBanue o padore Caiita (CaiiToB)
— KJIUCHTHI U KOHTPAareHThI IT/1n, He oTHOCAIMECA K | — HeaBTOMartu3upoBanHas | IIIH
Kommnanuu (pusuyeckue CleLUabHbIM 00paboTka; 006pabaTeIBaOTCS U
J]I/[Ha); KaTeropusam HﬂH WU K | — aBTOMAaTHU3UpPOBaHHas XpaHATCA B TCUCHUC
— npejcTaBuTenn/padotauky | Onomerpudeckum [11u: 00paboTKa; CPOKOB,
KIMCHTOB U KOHTPAarcHTOB | Dammmmst, uMst 1 — cMerranHast 00paboTka YCTaHOBJICHHBIX B
Kommanuu (IopuIudecKux CorJIachu CyObeKTa
mm); OTYECTBO (HOC?Ie,ZlHee T/Ts Ha oGpaGoTKy
_ i TIpH HAJITTHN); ero I1/Ix, 1100 mo
TOCETHTEIH caliTa — Anpec; > 5
(caittoB) Komnanuu _H AOCTHIKCHHIO TEJICH
(puznueckue nuna) omep Tenedona ( o6paborku I1/1H,
TOM Hucne 1160 710 OT3bIBA
AOMAIIHUH, CyOBEKTOM COrnacus
MOOWILHBIH, Ha o6paboTky I1/IH,
pabounii); 60 10
— AJpec dIeKTPOHHOI HACTYIUJICHUS] UHBIX
IIO9TBI, 3aKOHHBIX
— Wnas napopmanms, OCHOBAHUH
KOTOpy10 NIPEKpallEeHUs UX
npeaoCTaBuUT Cy6'BeKT 06p360TKI/I.
JUDILcS
I11u cyonexta I1/1n
YHHUYTOXAIOTCSI
OTBETCTBEHHBIM
oM Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
6. | Lens oOpaborkm II/IH: KOHTpONb M yiydlIeHHE KadecTBa YCIyr W cepBUCOB KommaHum, B TOM 4HCIe

npeanoxeHHbIx Ha Caiite (Caiftax), B T.4. ITOJy4eHHE OT3BIBOB U MPEUIOKEHUI 110 PA3IMIHBIM HalpaBICHUSIM
paboter kommaanu OO0 «Bam KoHTyp»»;

— KJIMEHTHI ¥ KOHTPareHThl
Komnanuu (¢puzngeckue
JIU1a);

— IpeACTaBUTENN/pabOTHUKH
KJIMEHTOB U KOHTPAreHTOB
Komnannu (-opuandeckux
TIHLT);

— IIOCETUTEIN CaiTa
(caiitoB) Kommanun
(pusmueckue nwma)

I1J11, HE OTHOCAIIHECS K
CTIeIHATbHBIM
kareropusM [1/10 n/vnm x
onomerprueckum [1/1H:

—  damumnus, UM u
OTUYeCTBO (TIOCTIETHEE
MIpH HAJINYHN);

— Anpec NpoKUBaHUS;

— Howmep tenedona (B
TOM YHCIIe
JIOMAIITHUH,
MOOWJIBbHBIH,
pabouwnii);

— Agpec 31eKTpoHHOI
MTOYTHI

— HCABTOMATHU3HMPOBAaHHAA

00paboTka;

— aBTOMATU3UPOBAHHAA

obpaboTka;

— cMerranHast 06paboTka

JU0IN:
o0pabatbIBarOTCSA U
XPaHSATCS B TCUCHHUE
CPOKOB,
YCTaHOBJICHHBIX B
coryiacuu cyOBeKTa
I1/Ta Ha 006paboTKyY
ero I1/1x, nu0o 1o
JOCTWIKEHUIO MeIeH
obpabotku I1/1H,
00 10 OT3BIBA
CyOBEKTOM COrJIacus
Ha o0Opabotky I1/1H,
6o 10
HACTYTUICHUS UHBIX
3aKOHHBIX
OCHOBaHUM
MPEKpaICHUs UxX
00paboTKH.
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Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn

Kareropus cyosexra IIIn s

I 1u cyosekra [1]1H
YHHYTOXKAIOTCS
OTBETCTBCHHBIM
murom Oneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.

Lems o6pabotrku [1[lH: BemeHme KampoBoil pabOTEHI W OpraHM3aluM ydera paboTHHKOB Kommnanwm,
peryJIMpoBaHUE TPYAOBBIX U MHBIX, HEIOCPEICTBEHHO CBS3aHHBIX C HUIMU OTHOIICHUH

pabotauku Komnanuwu, I8, He oTHOCSmMECH K | — HeaBTOMaTh3upoBanHas | I[1J1H
ObIBIIE PAOOTHHUKH CTeIHATEHBIM 00paboTKa; o0pabatbIBarOTCSA U
KaTeropusam HﬂH wumK | — aBTOMaTHU3UPOBaHHAs XpaHATCA B TCUCHUC
onomerprueckum [1/1H: 00paboTka; CPOKOB B
- COOTBETCTBHH C
Damus, ums 1 cMelaHHas 00paboTka
®denepalbHBIM
0T4ecTBO (TIOCIIeTHEE
( A 3aKOHOM OT

IIpU HAJIMYHN);
Anpec;

Howmep tenedona (B
TOM YHCIIC
JIOMAaIlTHUH,
MOOWIBHBIH,
paboumnii);

AJpec 3IEeKTpOHHON
TTOYTHI;

Hara poxxnenus
(ducio, mecsy, Ton);
I'paxxnancTBO;

Ilom;

Anpec peructpanuu;
[NacnopTHBIC TaHHBIC
W TaHHBIE HHOTO
JOKYMEHTA,
YIOCTOBEPSIOIIECTO
JUYHOCTH (cepus,
HOMep, JaTa BBIIAYH,
HAMMEHOBAaHHE
opraxa, BBIJIABIIIETO
JIOKYMEHT, KO/
noJipa3zieNieHus);
CHUJIC;

WHH;

Ceenenus 00
oOpaszoBanuu (cepus
Y HOMEp JOKYMEHTa
00 oOpa3zoBaHuH, 1aTa
BBIJIAYH,
HAaUMEHOBAHHE
00pa3oBaTeNLHOTO
YUPEIKACHUS, TaThI
MOCTYIUICHHS U
OKOHYaHUS y4eOHOTO
3aBeqieHus, opMa
o0y4eHus1, PaKyIbTeT,
CIECTHAITBEHOCTB,
KBaJTU(PUKAIIHS,
YYCHBIC CTCIICHH U

22.10.2004 Ne 125-
D3 «O6 apXuBHOM
neiae B Poccuiickont
denepanumn» u
IIpukazom
®enepanbHOTro
ApXUBHOTO
areHTCTBa
Poccuiickoii
denepanyiu oT
20.12.2019 Ne 236
«O0 yTBepxIeHIH
IIepeuns TUNOBBIX
YIPaBIEHYECKUX
ApXUBHBIX
JIOKYMEHTOB,
o0pa3yromuxcs B
npotecce
JIeSITENIbHOCTH
rocyJapCTBEHHBIX
OpraHOB, OPTaHOB
MECTHOTO
caMOyTIpaBJICHUs U
opraHu3aiuii, c
yKa3aHHEM CPOKOB
UX XpaHEHUS:

ot 1 roxa nmo 50 ser,
a Takke OeccpoUHo.

I du cyopekra I1/1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
murom Ormeparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.




12

Kareropus cyosexra IIIn

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

3BaHUs, TIOBBIILICHHE
KBaTM(UKALNH);

— Csenenus o TpyAOBOH

JEATEIbHOCTH (faTa
Ha3HAYE€HUS HA
JIOJDKHOCTD, JaTa
YBOJIbHEHUS,
JIOJDKHOCTD,
oJIpasieNeHue,
OpraHu3aIs);

— Csenenns o

HaA4YUCJIICHUHU
3apaboTHOM MIaThl U
JIpYTHUX BBIIUIAT,

— PexBu3uTthl

0aHKOBCKOTO CYETA;

— HWudopmanus o

COCTaBHBIX YaCTIX
3apabOTHOM TUTATHI,
BBIIUTAYEHHON H/HIH
MpUyYUTaroueics
3apabOTHOM TUTATHI,
HMHBIX BBIILIATaX,
yAEPKAHUAX U3
BBIILIAT 3a
onpeeNeHHbIN
NEPHO;

- HaHHBIe BOCHHOT'O

ounera (cepus u
HOMEp BOEHHOTO
Ousera, 1aTa BBIAAYH,
KEM BBIJIaH,
OTHOIIIEHHE K
BOCHHOH CITyx0e,
Jiata 1 MecTo
HPOXOXKICHUSI
BOCHHOM CITy’KOBHI,
CBEJICHUSI O TOJHOCTH
K BOEHHOH ciryx0e,
CBeJIeHUs 00 ydacThu
B OOEBBIX JICHCTBUAX);

— CemMeitHoe

IIOJIOKCHHUCEC,

— Csenenuns o cocTaBe

CEeMbH;

— Cgsenenns ¢popmsl T2

(TabenmbHBII HOMED,
CBCACHHA O BOMHCKOM
ydeTe, OKJIa,
cBefeHus 00
aTTecTalluu, CBeICHHS
0 npodeCCHOHATBHOM
MIEPEToIrOTOBKE,
CBEJICHUS O HATrpajax,
MOOUIPEHHSX U
MOYETHBIX 3BAHUSIX,
CBeJZICHHSI 00 OTITyCKe,
CBEJICHUSI O
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Kareropus cyosexra IIIn

Kareropusi u nepedyenn

LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

COLMAITEHBIX
JITOTax);

JlaHHbIe 0OIBHHUYHBIX
JIUCTOB PaOOTHHUKOB
(HOMEp OONBHIUYHOTO
JIUCTA, 1aTa OTKPBITUSL
JUCTA, 1aTa 3aKPBITUL
JIUCTA);

JlaHHBIC O
BO3MOYHOCTH JINOO
HEBO3MOXHOCTH
paboThI B
KOHKPETHBIX
YCIIOBHSX TPYAA;
CeeacHus 1Mo
pe3ynbTaramMm
METUITTHCKUX
OCMOTpOB:

buomerpuueckue I1/1H:

- poTorpadun u
BUIICOM300pAKCHUSL.

Hens obpabotku [1/1H: nmpuBnedeHrne u 0TOOP KaHIUAATO
a BaKaHCHH

00paTHOM CBSI3M KaHIUAATaM H

B Ha pa60Ty B KOMHaHI/I}O, B T.4. IPEAOCTABJICHUC

KaHAUAAaThl U1 [IpUueMa Ha
paboty

I1J11, HE OoTHOCSIIHMECS K

CIICIIMAJIbHBIM

kateropusim [1/]H n/unm k

ouomerpuueckum I1/1H:

—  ®amunus, uMms u

OTYECTBO (HOCJ'IQI[HeG

TIpY HAJTMYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCIIe
JIOMAaITHUH,
MOOMIIbHBIH,
pabounii);

— AJpec 3IeKTpOHHOM
TIOYTBI;

— Jlara poxaeHus

(ducino, mecs, Tox);

— TI'paxnanctBo;
— Tlom;

— Agpec peructpauuu;
— IlacnoprHble naHHbIE

WM JaHHBIE HHOTO
JOKYMEHTA,
YZIOCTOBEPSIOIIETO
JUYHOCTE (cepus,

HOMEp, /1aTa BbIJauH,

HAaMMCHOBAHHC
oprasa, BbIIaBLLIETO
JIOKYMEHT, KOJI
MOApa3JENCHNUS);

— HCaBTOMATHU3HUPOBaHHAA
obpaboTka;

— aBTOMAaTU3UPOBaHHasA
obpaboTka;

— cMerranHas 06paboTka

I11u
obpabareIBatoTCs U
XpaHATCS B TCUCHHE
CPOKOB,
YCTAHOBIICHHBIX B
coryiacuu cyOBeKTa
[11u HAa 00paboTKy
ero IT/Ix, 1160 mo
JIOCTHXKEHUIO 1eIIei
obpadotku [1/1H,
100 10 OT3BIBA
CcyOBEKTOM cornacus
Ha obpadotky I1/1H,
0o 10
HACTYTUICHHUS WHBIX
3aKOHHBIX
OCHOBaHUM
MPEKPAIICHUS HX
00paboTKH.

I du cyopekra [1/1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
murom Omeparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus cyosexra IIIn

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxku o0padoTku
U XpaHCHHH,
MOPSAI0K
yHuuroxxenus I1/{n

— Csenenus o6
o0pazoBaHuy (cepust
1 HOMEp JOKYMEHTa
00 oOpa3oBaHuH, 1aTa
BBIJIauH,
HaMMEHOBaHUE
00pa3oBaTEILHOTO
YUPEKICHHUS, JAThI
MOCTYIUICHUS U
OKOHYaHUS Y4eOHOTO
3aBeqeHus, popma
00yueHus, (akyyIbTeT,
CIEIHAJIBHOCTb,
KBaJTU(DUKAIIHS,
YUYCHBIC CTCIICHU U
3BaHUs, ITIOBBINICHUC
KBaITU(UKAIHAN);

— Caeznenus o TpyIOBOM
JIeATeIbHOCTH (1aTa
Ha3HAYCHHSI HA
JIOJDKHOCTB, JaTa
YBOJIbHEHUS,
JIOJKHOCTB,
oJIpasieNeHue,
OpraHu3aIys)

buomerpuueckue 11/1H:

- hororpaduu u
BUICOU300paKCHUS.

enb o6padoTku [1J1H: popmu

OBaHHE CTATUCTUYECKOM OTYETHOCTH

nocerutenu Caiita (CaiiToB)
Komnanuu (puszndeckue
JIUTIA)

I1J11, HE OTHOCSIIHMECS K
CHELHAIbHBIM
kareropusm [1/10 n/vnmm x
onomerprueckum [1/1H:

—  @Oamuus, UM |
0T4eCTBO (TIOCIIeAHEE
IpY HAJTMYUH);

— Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAIITHUH,
MOOHJIbHBIH,
pabouwnii);

— Agpec 31eKTpoHHOI
TIOYTEI;

— Hcropus 3anpocoB u
mnpocMoTpoB Ha Caiite
U €ro CepBHcax

— aBTOMAaTU3UpPOBaHHAs
00paboTka;
— cMerranHast 00paboTka

I11u
o0pabatbIBarOTCSA U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
I1/T1 Ha 06paboTKyY
ero I1/1x, nu6o 1o
JIOCTUKEHUIO LIeJIel
obpabotku I1/1H,
60 10 0T3BIBA
CyOBEKTOM coryiacus
Ha o0Opabotky I1/1H,
0o 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
MPEKPAIICHUS HX
00paboTKH.

I1T1 cyonexTa 110
YHUUYTOXKAIOTCS
OTBETCTBEHHBIM
oM Oneparopa ¢
COCTaBJIEHUEM
COOTBETCTBYIOLIETO
aKTa.
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Kareropusi u nepedyenn

Cnoco0sb1 06padoTKn

Cpoxku o0padoTku
U XpaHeHMsl,

Ne | Karteropus cyonexra I1/In
P y A I In JUDIL: NOPSIAOK
yHuuroxxenus I1/{n
10. | Lenp oOpabotku IIJIH: ocymiecTBICHHE HHBIX (DYHKIUH, MOJHOMOYHMIA U OOS3aHHOCTEH, BO3JOKCHHBIX Ha

Orneparopa 3aKkoHOAaTeILCTBOM PD

nocerutenu Caiira (CaiitoB)
Kommnanwnu (pusmyeckne
JUa)

II/IH, He oTHOCAIIMECS K
CIEIIAJILHBIM
kateropusm [1/1H w/nnnm x
ouomerpuueckum [1/1H:

—  @amuius, UMA |
0TYeCTBO (TTOCIIEHEE
TIpY HAJIMYHN);

- Anpec;

— Howmep Temedona (B
TOM YHCIIC
JIOMAIITHUH,
MOOHJIbHBIH,
pabounii);

— AJpec dJeKTpOHHOM
II0YThI

— HCABTOMATHU3HUPOBaHHAsA

00paboTka;

— aBTOMAaTU3UPOBaHHAasA

00paboTka;

— cMemaHHas oOpaboTka

I11n
00pabaTbIBalOTCS U
XPaAHATCS B TEUEHHUE
CPOKOB,
YCTAHOBIICHHBIX B
coryacuu cyOBeKTa
1= Ha 06paboTKy
ero I1/]x, 0o 1o
JOCTHIKEHHIO LIEIeH
obpadorku [1/1H,
100 10 OT3bIBA
CyOBEKTOM COJIaCHUs
Ha oOpabotky I1/1H,
1160 /10
HaCTYIUJICHUS UHBIX
3aKOHHBIX
OCHOBaHUH
MPEKPALICHHS UX
00paboTKH.

I 1= cyopexra [11H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.




